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East Durham College
Job Description

Post Title: Head of Curriculum – Land Based – Plants, Environment and Adults 	 

Location: HG	

Responsible to: Curriculum Director		 

Attendance Requirements:  36 hours per week

Salary: £44,000 - £46,000						 


Main purpose: 

The Head of Curriculum is responsible for overseeing and driving the development, delivery, and continuous improvement of their allocated curriculum area.  They will lead curriculum design, performance manage and support teaching staff and ensure that educational programs align with student needs and college objectives whilst meeting regional skills needs. The Head of Curriculum will play a key role in shaping the academic and pastoral experience of students while driving high standards of teaching and learning and ensuring key performance indicators are achieved. 

Main duties:
· Ensure strong curriculum intent through the development and design of curriculum, ensuring it meets the needs of a diverse student body, reflects LMI, and meets the needs of external stakeholders whilst being aligned with relevant awarding bodies and other regulatory frameworks.
· Manage an allocated area of programmes which delivers an excellent student experience through the effective implementation of the curriculum which is consistent across all areas of responsibility.
· Ensure robust timetabling which meets the needs of the student body, maximises room usage and effectively utilises the staffing resource.
· Monitor student progress and achievement, analysing data to identify areas for improvement and acting on them in a timely manner to ensure that students are supported to the best possible outcomes.
· Collaborate with faculty and industry stakeholders to integrate current practices, technologies, and developments into the curriculum.
· Work closely with the quality team to ensure high standards of teaching, learning and assessment and to monitor the effectiveness of the curriculum.
· Ensure robust and rigorous assessment across all courses, acting as lead IQA where required.
· Participate in internal and external audits, inspections, and reviews to ensure ongoing improvements in curriculum delivery.
· Participate in duty manager rosters at your base campus as required during term-time.
· Promote a culture of collaboration, innovation, and continuous improvement within teams.
· Attend internal and external events representing the area and college to the highest standards thereby enhancing college reputation and reach.
· Ensure staff provide high quality CEIAG to drive student recruitment in line with targets.
· Provide first line management of staff utilising informal processes and HR procedures where required. 
· Provide guidance, mentorship, and professional development opportunities to teaching staff to enhance their teaching skills and knowledge.
· Actively engage with students and staff to ensure that the curriculum meets learner needs and that feedback is used to inform improvements.
· Collaborate with cross college teams to ensure students have access to appropriate academic and pastoral support and resources.
· Provide regular reports on curriculum performance, including student outcomes, satisfaction, and areas for improvement, actively participating in quality processes to drive improvement.
· Develop and maintain strong relationships with external partners, including industry stakeholders, employers, and professional bodies, to ensure curriculum relevance and enhance employability outcomes for students.
· Manage complaints and the student disciplinary process in a way that ensures timely resolution in line with policy.
· Ensure all staff follow policy and procedure within their role, challenging and escalating where required.
· Undertake regular scheduled teaching duties as determined by the Curriculum Director up to a maximum of 200 hours per year; this is in addition to providing cover where required.

Other Duties relevant to all EDC employees


· Participate in the College Performance Appraisal Development Programme, agree an action plan and undertake the required training in order to update skills and meet the requirements of the College and Departmental Strategic Plan and Service Standards.
· Undertake any other duties, appropriate to the grade of the post, as required from time to time including invigilation.
· Comply with College Policies and Procedures and the Staff Code of Conduct.
· To take appropriate responsibility for PREVENT and safeguarding and promotion of the welfare of children and/or vulnerable adults.
· To uphold British Values, the college values and responsibilities regarding equality and diversity. 
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.











	Person Specification 

	
	Essential
	Desirable
	Method of assessment

	1) Qualifications/ Training
	

	1.1
	
Degree in related subject area or qualified to industry recognised standard in a relevant vocational or technical subject. (This must be in one of the areas of responsibility – Floristry, Arboriculture or Countryside)

	ü
	
	Application form

	1.2

	GCSE level standard education or equivalent (maths & English)

	
ü
	
	
Application form

	1.3
	

Recognised post-16 teaching qualification 


	

ü
	
	

Application form

	1.4
	

Commitment to continuous professional development of self and others in relation to pedagogy and vocational, technical or academic area

	

ü
	
	


Application form / Interview

	1.5
	Recognised management qualification
	
	ü
	
Application form

	2) Experience
	

	2.1
	Experience of planning and leading high quality provision in a relevant subject area
	
ü
	
	
Interview

	2.2
	Proven track record of successful teaching and assessment 
	
ü
	
	
Application form / Interview

	2.3
	Experience of liaising and working collaboratively with external verifiers, awarding organisations and other examiners 
	
ü
	
	
Application form / Interview

	2.4
	
Successful track record of introducing provision and growing student numbers

	

ü
	
	

Application form / Interview

	
2.5


	
Experience of developing teaching, learning and assessment through effective mentoring and coaching
	

ü
	
	

Interview

	2.6

	Successful engagement with external and internal review such as Ofsted and audit.
	
ü
	
	
Application form / Interview

	2.7
	Experience of implementing new curriculum in line with college goals, local LMI and student needs
	
ü
	
	
Application form / Interview

	2.8
	Experience of resource management, human and physical, effectively addressing issues collaborating with colleague as required (HR)
	
ü
	
	
Application form / Interview

	2.9
	Excellent IT skills and experience of utilising college systems to analyse data to identify strengths and areas for improvement and inform leadership decisions
	
ü
	
	
Application form / Interview

	3) Skills and Knowledge:

	3.1
	Detailed knowledge of Ofsted EIF and other regulatory frameworks and how to effectively implement them
	
ü
	
	Application form / Interview

	3.2
	Excellent time management and administrative skills to ensure deadlines and department KPIs are met
	
ü
	
	
Application form / Interview

	3.3
	Excellent communication and organisational skills to ensure effective management of allocated areas
	
ü
	
	
Application form / Interview

	3.4
	Ability to lead on assessment for a wide range of provision with an up to date understanding of awarding organisation requirements
	
ü
	
	
Application form / Interview

	3.5
	Up to date knowledge of funding and delivery guidance across several types of provision
	
ü
	
	
Application form / Interview

	4) Attributes / Other Requirements:
	

	4.1
	Reliability / Trust / Professionalism - Ability to carry out the role with professional integrity in line with EDC values and behaviours

	
ü
	
	Interview

	4.2
	Communication - Ability to communicate clearly and effectively to all levels, both verbally and in writing.

	
ü
	
	Interview

	4.3
	Working individually or as a team - Ability to work independently and as part of a team under minimal supervision.

	
ü
	
	Application Form / Interview

	4.5
	Driving - Full UK Driving License and / or access to a vehicle (if applicable).

	
ü
	
	Application Form 
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