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East Durham College
Job Description

Post Title:	Systems Accountant Fixed-Term (24 months) 		 

Location:	East Durham College (Peterlee)			

Responsible to:	Director of Finance		 

Attendance Requirements: 	Full time – Fixed Term (24 months)	

Salary: £45,000 – £50,000 per annum 						 


Main purpose: 

We are seeking an experienced and solutions-focused Systems Accountant to join our Finance team on a fixed-term basis. This pivotal role will support the College through a critical period of systems and process improvement. 
You will lead on reviewing and enhancing the use of our current finance systems (Reality Solutions, Sage Line 200, and Sicon WAP), identifying and implementing process efficiencies, and supporting the procurement and implementation of a new, fully integrated finance system. A key focus of this role will include rebuilding the College's Chart of Accounts and developing a streamlined, fit-for-purpose suite of financial reports. 
This is an exciting opportunity to make a tangible impact on the College’s financial operations and digital infrastructure. 

Main duties:

System Review & Process Improvement 
· Analyse current finance processes, workflows, and systems (Reality Solutions, Sage 200, Sicon WAP). 
· Identify and implement process improvements to enhance automation, reduce duplication, and improve accuracy. 
· Document and map existing and future state processes to support system transition. 
Chart of Accounts & Reporting Suite Rebuild 
· Lead on the redesign and rebuild of the Chart of Accounts, ensuring it aligns with sector standards, supports management and statutory reporting, and facilitates better cost centre and budget tracking. 
· Develop a modern, streamlined reporting suite to meet the needs of internal stakeholders, including budget holders, senior management, and governors. 
· Support the migration and reclassification of historical data in line with the new Chart of Accounts. 
System Implementation & Project Management 
· Play a key role in the procurement, selection, and implementation of a new finance system that integrates purchasing and ideally HR and MIS systems. 
· Gather and document business requirements across Finance, HR, and MIS teams. 
· Act as a key liaison with system vendors, IT, and project teams throughout the implementation. 
· Lead testing, training, and change management activities to ensure smooth adoption. 
Data Integrity & System Administration 
· Ensure robust data migration from current systems with reconciliations and validation checks. 
· Set up user permissions, workflows, and reporting hierarchies within the new system. 
· Maintain oversight of system integrity and support users during the transition. 
Collaboration & Communication 
· Work closely with finance and non-finance staff to understand reporting and operational needs. 
· Communicate project updates, risks, and progress to the Finance Leadership Team and project board. 
· Provide end-user support, training, and documentation to build system confidence and capability. 

Other Duties relevant to all EDC employees

· Participate in the College Performance Appraisal Development Programme, agree an action plan and undertake the required training in order to update skills and meet the requirements of the College and Departmental Strategic Plan and Service Standards.

· Undertake any other duties, appropriate to the grade of the post, as required from time to time.

· Comply with College Policies and Procedures and the Staff Code of Conduct.

· To take appropriate responsibility for PREVENT and safeguarding and promotion of the welfare of children and/or vulnerable adults.


· To uphold British Values, the college values and responsibilities regarding equality and diversity. 
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.
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	Person Specification 

	
	Essential
	Desirable
	Method of assessment

	1) Qualifications/ Training
	

	1.1
	Qualified (or part-qualified) accountant (e.g. ACA, ACCA, CIMA) or equivalent experience. 
	ü

	
	Application form


	1.2

	GCSE level standard education or equivalent (maths & English)
	
ü
	
	
Application form

	1.3
	
Project management experience or qualification (e.g. PRINCE2, Agile). 
	
	ü

	Application form


	2) Experience
	

	2.1
	Proven experience as a Systems Accountant or similar role involving finance systems management. 

	ü

	
	Interview


	2.2
	Hands-on experience with Sage 200, purchase ordering tools like Sicon WAP, and finance system front ends such as Reality Solutions. 
	
	ü

	Application form


	2.3
	Demonstrable experience rebuilding a Chart of Accounts and creating financial and management reporting suites.

	ü

	
	Interview


	2.4
	Experience delivering finance system implementations or significant upgrades. 

	ü

	
	Interview


	2.5
	Strong data skills – confident in Excel and working with large datasets and reports. 

	ü

	
	Interview


	2.6
	Strong understanding of finance operations and controls, particularly in the public or education sectors.

	ü

	
	Interview


	2.7
	A proactive, analytical thinker with a problem-solving mindset. 

	ü

	
	Interview


	2.8
	Previous experience in the Further Education sector. 

	
	ü

	Application form


	2.9
	Familiarity with public sector procurement and financial reporting requirements
	
	ü

	Application form


	3) Skills and Knowledge:

	3.1
	Experience of integrated system projects across Finance, HR, and MIS. 

	ü

	
	Interview


	4) Attributes / Other Requirements:
	

	4.1
	Reliability / Trust / Professionalism - Ability to carry out the role with professional integrity in line with EDC values and behaviours

	ü
	
	Interview

	4.2
	Excellent communication and interpersonal skills, able to work with finance and non-finance colleagues. 

	ü
	
	Interview

	4.3
	Comfortable managing change and working in a dynamic, evolving environment. 

	ü
	
	Application Form / Interview

	4.5
	High attention to detail and a commitment to accuracy and efficiency. 

	ü

	
	Application Form 
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Why Join Us? 
· Help shape the future of financial systems in a progressive Further Education institution. 
· Be at the heart of a high-impact digital transformation project. 
· Work in a supportive, collaborative environment committed to innovation. 
· Generous holiday entitlement and participation in public sector pension schemes. 
· Hybrid working options available. 
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