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East Durham College
Job Description

	Post Title
	Trainer Assessor (Golf Greenkeeper / Sports Turf)

	
	

	Location
	The post holder is required to work at any College Campus and Employer Premises.

	
	

	Responsible to
	Director of Apprenticeships and Work Based Learning

	
	

	Attendance Requirements
	36 hours per week.

	
	

	Salary
	£ 31,000 - £33,000


						 


Main duties:
This role is essential to delivering a high-quality learning experience to apprentices, ensuring they achieve success through both on-the-job and off-the-job training.
You will work closely with learners and employers to deliver tailored training programmes that build the technical skills, professional behaviours, and confidence apprentices need to thrive in their sector. You will support apprentices through structured training, regular one-to-one progress reviews, and clear, personalised learning plans helping them to progress smoothly toward their End Point Assessment and career goals.

Main duties

1. Design and deliver engaging, sector-relevant training to apprentices, aligning delivery with industry standards, employer needs, and curriculum frameworks.
2. Support initial candidate onboarding through a robust skills scan to ensure all apprentices are appropriately matched to their programme and employer.
3. Establish and maintain Individual Training Plans; conduct regular one-to-one reviews to monitor progress, set clear targets, and ensure apprentices are fully supported in their journey.
4. Work in partnership with employers and internal teams (including English and maths staff) to create cohesive, structured training plans that balance workplace learning and off-the-job development
5. Accurately record learner progress and outcomes using the College’s tracking systems, ensuring timely progression and readiness for Gateway and End Point Assessment.
6. Maintain strong relationships with employer partners to ensure training remains responsive to their needs, and promote apprenticeship and bespoke training opportunities to local and regional businesses
7. Conduct timely and meaningful tri-partite progress reviews with the apprentice and employer, ensuring clear communication, collaborative goal setting, and that off-the-job training is effectively supporting and enhancing the apprentice’s overall progress toward competence and End Point Assessment.
8. Maintain strong, proactive communication with employers to ensure they are fully informed about their apprentice’s progress, development needs, and readiness for key milestones, fostering a collaborative approach to training and support.
9. Adhere to internal quality processes and contribute to ongoing curriculum development and continuous improvement in line with Ofsted and awarding body expectations
10. Actively contribute to the Apprenticeship Team’s development, including taking part in meetings, training, and quality evaluations to maintain excellent delivery standards.
11. Provide accurate, timely, and relevant information or reports to managers as requested, supporting effective decision-making, compliance, and continuous improvement across the apprenticeship provision.
12. Manage and maintain an agreed caseload of apprentices, ensuring high-quality delivery, timely progress, and compliance with internal and external performance targets.


Other Duties relevant to all EDC employees


· Participate in the College Performance Appraisal Development Programme, agree an action plan and undertake the required training in order to update skills and meet the requirements of the College and Departmental Strategic Plan and Service Standards.
· Undertake any other duties, appropriate to the grade of the post, as required from time to time.
· Comply with College Policies and Procedures and the Staff Code of Conduct.
· To take appropriate responsibility for PREVENT and safeguarding and promotion of the welfare of children and/or vulnerable adults.
· To uphold British Values, the college values and responsibilities regarding equality and diversity. 
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.











	Person Specification 

	
	Essential
	Desirable
	Method of assessment

	1) Qualifications/ Training
	

	1.1
	Vocational qualification in a relevant discipline (minimum Level 3)
	ü
	
	Application form (certificates)

	1.2
	GCSE (or equivalent) in English and maths at Grade C/4 or above
	ü
	
	Application form
(certificates)

	1.3
	Teaching qualification (minimum Level 3), or willingness to work towards
	ü
	
	

	1.4
	Assessor qualification (e.g., TAQA, A1, D32/D33)
	ü
	
	Application form (certificates)

	1.5
	Internal Quality Assurer (IQA) qualification
	
	ü
	Application form
(certificates)

	2) Experience
	

	2.1
	Industry experience in relevant sector
	ü
	
	Application form
Interview

	2.2
	Experience delivering or assessing apprenticeship programmes in a work-based setting
	ü
	
	Application form
Interview

	2.3
	Experience conducting tri-partite reviews and writing ILPs
	ü

	
	Application form
Interview

	2.4
	Working with employers to co-design training tailored to business needs
	ü
	
	Application form Interview

	2.5
	Familiarity with End Point Assessment processes and Gateway requirements
	
ü

	
	Application form Interview

	2.6
	Using digital platforms for learner tracking and assessment (e.g., Smart Assessor, OneFile)
	

	ü

	Application form

	3) Skills and Knowledge:

	3.1
	In-depth knowledge of apprenticeship standards in relevant sector.
	ü
	
	Application form
Interview

	3.2
	Ability to design and deliver engaging, relevant, and inclusive training
	ü
	
	Application form
Interview

	3.3
	Strong organisational skills with the ability to manage caseloads and meet deadlines
	ü
	
	Application form
Interview

	3.4
	Excellent communication and interpersonal skills to build rapport with apprentices and employers
	ü
	
	Application form
Interview

	3.5
	Ability to analyse learner progress and adjust delivery accordingly
	ü
	
	Application form
Interview

	3.6
	Understanding of safeguarding, Prevent, and British Values in an FE context
	ü
	
	Application form
Interview

	3.7
	Understanding of Health and Safety legislation in an education and workplace setting
	
ü

	
	Application form
Interview


	4) Attributes / Other Requirements:
	

	4.1
	Learner-focused, supportive, and motivational in approach
	ü
	
	Application form
Interview

	4.2
	Professional and committed to continuous improvement
	ü
	
	Application form
Interview

	4.3
	Confident, approachable, and adaptable to meet a variety of learner and employer needs
	ü
	
	Application form Interview

	4.4
	Willingness to travel across employer sites and college campuses as needed
	ü
	
	Application form 






image1.jpeg
College.





