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East Durham College
Job Description

Post Title:  Maths and English digital learning facilitator	 
 
Location: As per contract of employment, the postholder may be expected to work at any college campus

Responsible to: Head of Curriculum	 

Attendance Requirements: 	36 hours per week

Salary: £


Main purpose: 

To support learners while they undertake digital learning. You will need to successfully manage a productive learner environment for all learners and provide support to learners as needed.   

You will be responsible for running effective workshops in the digital suite and supporting learners to make progress on digital platforms. You will need to ensure that learners are engaged with their digital sessions and keep records of learner progress. 

Main duties:
· Deliver effective workshop sessions where all learners make progress towards their individual targets
· Maintaining and managing immersive environment standards, instilling best practices for users.
· Collaborate with the teaching team to develop learning plans and activities for learners meet the learning objectives and accommodate a diverse range of learning needs.
· Provide additional support to students, offering guidance, encouragement, and feedback to help them achieve their academic goals within an inclusive learning environment that supports students’ personal and academic development.
· Evaluating students’ progress through initial and ongoing assessments, providing constructive feedback, and helping students understand their areas for improvement.
· Providing lesson cover, within Essential Skills, as required
· Ensuring seamless technical setup and troubleshooting to resolve issues quickly and safeguard user experience.
· Ensure a safe and respectful classroom environment, ensuring students behave appropriately and that lessons run smoothly.
· Ensuring digital environment spaces remain clean and tidy, addressing any estates-related needs proactively.
· Undertake administrative tasks related to supporting learners, such as registers, progress monitoring and reporting
· Work collaboratively with colleagues, sharing resources, ideas, and strategies to improve teaching and learning strategies and student outcomes 
· Continuously reflect on your teaching experiences, identifying areas for improvement and setting personal development goals to enhance your effectiveness as an educator.
· Regularly and actively participate in appropriate course, team and cross college meetings as directed.



Other Duties relevant to all EDC employees


· Participate in the College Performance Appraisal Development Programme, agree an action plan and undertake the required training in order to update skills and meet the requirements of the College and Departmental Strategic Plan and Service Standards.
· Undertake any other duties, appropriate to the grade of the post, as required from time to time, including invigilation activity.
· Comply with College Policies and Procedures and the Staff Code of Conduct.
· To take appropriate responsibility for PREVENT and safeguarding and promotion of the welfare of children and/or vulnerable adults.
· To uphold British Values, the college values and responsibilities regarding equality and diversity. 
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.













	Person Specification 

	
	Essential
	Desirable
	Method of assessment

	1) Qualifications/ Training
	

	1.1
	
Degree in related subject area or qualified to industry recognised standard in a relevant vocational or technical subject.

	
	ü
	Application Form

	1.2

	Level 3 qualification in maths and/or Engilsh

	
ü
	
	
Application form

	1.3
	
Recognised post-16 teaching qualification 


	

	ü
	
Application form

	1.4
	

Commitment to continuous professional development 

	


ü
	
	

Application form / Interview

	2) Experience
	

	2.1
	Experience of supporting learners to make strong progress towards academic targets
	

ü
	
	
Application form / Interview

	2.2
	Experience of teaching formal programmes to students
	

	ü
	
Application form / Interview

	2.3
	Proven track record of successful teaching and assessment and contribution to curriculum design
	

	ü
	
Application form / Interview

	2.4
	Experience of utilising college systems to track and monitor student progression which enables them to achieve well
	

	ü
	
Interview

	2.5
	Experience of using online learning platforms
	ü
	
	
Application form / Interview

	3) Skills and Knowledge:

	3.1
	A good standard of IT and analysis skills to enable the effective use of college reporting and tracking systems
	
ü
	
	Application form 

	3.2
	Excellent time management and administrative skills to ensure deadlines and KPIs are met
	
ü
	
	
Application form / Interview

	3.3
	A proven commitment to reflective practice, professional development and performance development
	
ü
	
	
Application form / Interview

	3.4
	Excellent communication and organisational skills to ensure effective management of allocated courses
	
ü
	
	
Application form / Interview

	3.5
	Ability to lead course teams to achieve KPIs and improve practice which leads to improved student outcomes.
	
ü
	
	
Interview

	3.6
	Ability to effectively assess and give constructive feedback on the work of others in line with awarding organisation guidance
	ü
	
	
Application form / Interview

	4) Attributes / Other Requirements:
	

	4.1
	Reliability / Trust / Professionalism - Ability to carry out the role with professional integrity in line with EDC values and behaviours

	ü
	
	Interview

	4.2
	Communication - Ability to communicate clearly and effectively to all levels, both verbally and in writing.

	ü
	
	Interview

	4.3
	Working individually or as a team - Ability to work independently and as part of a team under minimal supervision.

	ü
	
	Application Form / Interview

	4.5
	Driving - Full UK Driving License and / or access to a vehicle (if applicable).

	
	ü
	Application Form 
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