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East Durham College
Job Description

Post Title:		Programme Lead (Land Based)

Location:		Houghall, however the postholder could be 
expected to work at any college site.	

Responsible to:	Head of Curriculum 

Attendance Requirements: 		36 hours per week

Salary: 		£42,500			 


Main purpose: 

In conjunction with the Head of Curriculum, ensure the effective implementation of the land based curriculum ensuring effective delivery and continual improvement. Plan, evaluate and review provision in a process of on-going quality improvement ensuring that internal and external quality standards are met. Support the Head of Curriculum in driving high standards of teaching and learning and ensuring key performance indicators are achieved.


Main duties:
· To contribute to the monitoring and achievement of curriculum key performance indicators including recruitment, attendance, retention, pass rate, achievement and high grades / value added.
· Support the Head of Curriculum to monitor and control of an allocated area of course information and data management, recruitment, exam entries, student support and progress, working with awarding organisations and ensuring an excellent student experience which is consistent across your area.
· To support the development and implementation of an innovative curriculum with strong intent that meets the needs of individual learners, employers, and the local community, ensuring and promoting high standards and expectations within the programme area.
· Undertake regular scheduled teaching duties as determined by your line manager, remitted to 360 hours per year; this is in addition to providing cover where required.
· To undertake student observations, the marking of students work and examinations and complete awarding organisation paperwork for allocated courses.
· To take part in moderation of assessment as appropriate. 
· Ensure effective timetabling within your area of responsibility that meets learner, curriculum and funding requirements and also maximises physical resources. 
· Contribute to development observations and other sampling activities to inform the development of teaching, learning and assessment.
· In conjunction with the Head of Curriculum, participate in course review, self-assessment review and development as part of a course delivery team addressing any areas for improvement as they arise.
· Support and co-operate with staff development provision, which leads and supports staff in the development of innovative teaching and learning strategies to improve student achievements.
· Provide first line management of allocated cohort of staff utilising informal processes and HR procedures where required.  
· Communicate professionally with both internal and external stakeholders using this intelligence to inform the curriculum and student programmes. 
· Represent the college externally on matters relating to your areas of responsibility.
· To undertake interviews and offer information, advice and guidance to students and other stakeholders at internal and external events.
· Control resources specific to the programme area including health and safety monitoring.
· To meet commercial income targets where this provision exists in area of responsibility.
· To prepare learning materials and student assignments, including on line materials, using all available resources including Realistic Working Environments (RWEs) where appropriate.
· Participate in duty manager rosters at your base campus as required during term-time.
· Identify, evaluate and monitor any risks associated with the curriculum areas and take appropriate action to minimise those risks.
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.


Other Duties relevant to all EDC employees


· Participate in the College Performance Appraisal Development Programme, agree an action plan and undertake the required training in order to update skills and meet the requirements of the College and Departmental Strategic Plan and Service Standards.
· Undertake any other duties, appropriate to the grade of the post, as required from time to time.
· Comply with College Policies and Procedures and the Staff Code of Conduct.
· To take appropriate responsibility for PREVENT and safeguarding and promotion of the welfare of children and/or vulnerable adults; always keeping an awareness of the requirements for under 16s.
· To uphold British Values, the college values and responsibilities regarding equality and diversity. 
· To understand and adhere to college Health and Safety polices and guidelines ensuring compliance with statutory legislation and taking a responsibility for your own and other’s health and safety.


	Person Specification 

	
	Essential
	Desirable
	Method of assessment

	1) Qualifications/ Training
	

	1.1
	
Degree in related subject area or qualified to industry recognised standard in relevant vocational of technical subject. (This must be in one of the areas of responsibility)

	ü
	
	Application Form

	1.2

	GCSE level standard education or equivalent (maths & English)

	
ü
	
	
Application form

	1.3
	

Recognised Post-16 teaching qualification 


	
ü
	
	
Application Form 

	1.4
	

Recognised management qualification 

	
	ü
	
Application Form

	2) Experience
	

	2.1
	Experience of leading provision in a subject or provision area
	

ü
	
	
Application Form / Interview

	2.2
	Experience of working with and teaching young people within land based
	ü

	
	Application Form / Interview


	2.3
	Proven track record of successful teaching and assessment
	
ü
	
	
Application Form / Interview

	2.4
	Experience of working with awarding organisations and other examiners and acting as a lead IQA
	
ü
	
	
Application Form / Interview

	2.5
	Experience of improving provision and growing numbers
	
ü
	
	
Interview

	2.6


	Experience of Ofsted inspection and achieving a positive outcome
	

	ü
	
Application Form / Interview

	2.6

	Experience of human, physical and financial management
	
ü
	
	
Application Form / Interview

	2.7
	Experience of working with young people in an educational environment
	
ü
	
	
Application Form / Interview

	3) Skills and Knowledge:

	3.1
	Excellent IT Skills and ability to use a range of products including systems
	
ü
	
	Application Form

	3.2
	Sound time management and administrative skills
	
ü
	
	
Application Form / Interview

	3.3
	Good communication and organisational skills
	
ü
	
	
Application Form / Interview

	3.4
	Sound knowledge of external quality procedures and requirements in area of responsibility 
	
ü
	
	
Interview

	3.5
	Ability to work with young people and adults to gain the best outcomes
	
ü
	
	
Application Form / Interview

	3.6
	Knowledge and ability to design and implement highly effective behaviour management systems which have a positive impact on behaviour for learning and progression 
	ü
	
	
Application Form / Interview

	3.7
	Ability to develop programmes of study which give students the best possible chance of progression to stop them being NEET
	ü
	
	
Application Form / Interview

	4) Attributes / Other Requirements:
	

	4.1
	Reliability / Trust / Professionalism - Ability to carry out the role with professional integrity in line with EDC values and behaviours

	ü
	
	Interview

	4.2
	Communication - Ability to communicate clearly and effectively to all levels, both verbally and in writing.

	ü
	
	Interview

	4.3
	Working individually or as a team - Ability to work independently and as part of a team under minimal supervision.

	ü
	
	Application Form / Interview

	4.5
	Driving - Full UK Driving License and / or access to a vehicle (if applicable).

	ü
	
	Application Form 
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